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Purpose

This form is used to identify the traceability chain for all equipment, reference standards and reference materials utilized within the laboratory for scope activities.  This form also identifies all in-house calibrations performed by the laboratory that support the scope.  
Instructions

1. List all types of calibrated Equipment and Reference Standards utilized by the laboratory to support scope parameters.  This includes all equipment calibrated in-house by the laboratory.  
NOTE – It is not required to list every individual piece of equipment; just the types of equipment
2. List all Types of Reference Materials utilized by the laboratory to support scope parameters.
3. List the Calibration Service Provider or Reference Material Provider utilized for the above.  If the calibration is performed in-house please list “in-house”. 
4. List who the Calibration Service Provider or Reference Material Provider is accredited by.
5. List the Accreditation / Scope number of the Calibration Service Provider or Reference Material Provider.

6. For equipment calibrated in-house, list the line item number (from the far left column) of the equipment or Reference Material utilized to perform the calibration. 
7. If more than one Calibration Service Provider is used for the same Equipment or Reference Standard a separate line should be used to provide the all traceability links.
	Instruction #
	        1 / 2
	3
	4
	5
	6

	No.
	Calibrated Equipment 

Calibrated Reference Standards 
Reference Materials
	Calibration Service Provider
Reference Material Provider
	Accredited By
	Accreditation / Scope #
	In-House
Calibration Ref No.

	1
	Class 2 Mass Standards
	The Best Cal Lab
	L-A-B
	L0001
	

	2
	Process Calibrator
	The Best Cal Lab
	L-A-B
	L0001
	

	3
	Gage Block Sets
	Super Cal Lab
	L-A-B
	L0003
	

	4
	Micrometers and Calipers
	In house
	
	
	8

	5
	Environmental Chambers
	In house
	
	
	2

	6
	Precision Balance
	In house
	
	
	1

	7
	Indicator Calibrator
	In house
	
	
	8

	8
	Inch Gauge Block
	In house
	
	
	3

	9
	8 ½ Digit Multimeter
	The Best Cal Lab
	L-A-B
	L0001
	

	10
	6 ½ Digit Multimeter
	In house
	
	
	9, 11

	11
	Multifunction Calibrator
	The Best Cal Lab
	L-A-B
	L0001
	


	No.
	Calibrated Equipment 

Calibrated Reference Standards 
Reference Materials
	Calibration Service Provider
Reference Material Provider
	Accredited By
	Accreditation / Scope #
	In-House Calibration Ref No.

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	7
	
	
	
	
	

	8
	
	
	
	
	

	9
	
	
	
	
	

	10
	
	
	
	
	

	11
	
	
	
	
	

	12
	
	
	
	
	

	13
	
	
	
	
	

	14
	
	
	
	
	

	15
	
	
	
	
	

	16
	
	
	
	
	

	17
	
	
	
	
	

	18
	
	
	
	
	

	19
	
	
	
	
	

	20
	
	
	
	
	

	21
	
	
	
	
	

	22
	
	
	
	
	

	23
	
	
	
	
	

	24
	
	
	
	
	

	25
	
	
	
	
	

	26
	
	
	
	
	

	27
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