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                  Technical Advisory Group (TAG) Application


Personal Information
	NAME


	COMPANY



	ADDRESS


	CITY



	STATE


	ZIP



	TITLE


	PHONE



	FAX


	CELL PHONE



	HOME PHONE (in case of emergency)


	EMAIL




Responsibilities (Detailed in TAG Charter 6.1)
1. Be available to participate in a yearly meeting, respond to periodic e-mail correspondence, and phone conferencing.

2. To aid L-A-B with compliance of the technical program to the requirements of ISO/IEC 17011, and requirements of Mutual Recognition Arrangement (MRA) partners.

3. Aid in the interpretations of requirement for Accreditation, which includes but is not limited to ISO/IEC 17025, and requirements of MRA partners.  These interpretations shall be provided to the assessors through L-A-B staff.

4. Continuous improvement of process by assessment and review of current technical policies and procedures

5. Advise on planned process changes and additions to the technical aspects of the accreditation process.

6. Make recommendation for improvements to the process.

7. Create and constitute Expert Committees as necessary to address the needs of L-A-B clients.

8. If qualified by L-A-B as a TAG Technical Reviewer a TAG Member may be allocated to review technical packages for accreditation through completion of technical compliance reports.

Term of Appointment
TAG membership is voluntary and may be ended at any time by L-A-B or the TAG member.  Membership consists of a term of five years with no limitations on reappointment.  L-A-B does not limit membership to only technical areas.  Any stakeholder may apply.  L-A-B will appoint TAG members to various committees such as Testing, Calibration, Dimensional Inspection, and Policy taking into account the application and bio.  L-A-B may list your name and company or affiliation on it’s website as a member of the TAG.
1. Please attach a current biography and/or resume.
2. Please complete and return the self evaluation of your technical knowledge on Form 209.4 for calibration and/or testing.
Code of Conduct
All L-A-B contract, leased, temporary, permanent staff, L-A-B assessors, TAG members, or instructors, are required to confirm formally their willingness to observe and be bound by the following code:

1. To act in a strictly trustworthy and unbiased manner in relation to L-A-B.

2. To disclose to L-A-B any relationships you may have with the organization for which L-A-B may be seeking advice.

3. Not to accept any inducement, gift, commission, discount or any other profit from an organization that is a client of L-A-B, from their representatives, or from any other interested person nor knowingly allow personnel for whom they are responsible to do so.

4. To maintain confidentiality; not to disclose the findings, or any part of them, or the assessment team responsible, any other information gained in the course of an assessment process to any third party, unless authorized in writing by both the laboratory and L-A-B.

5. Not to act in any way prejudicial to the reputation or interests of L-A-B, their accrediting bodies, or to the assessed organization.

6. To maintain as confidential, all contract monetary information concerning L-A-B that has not otherwise been made public by L-A-B.

7. In the event of any alleged breach of this code, to cooperate fully in any formal inquiry procedure.
TAG Technical Reviewer responsibilities 
TAG Members may elect not to be a technical reviewer or may elect not to do a review for a lab for any reason.  L-A-B will allocate reviews to TAG Technical Reviewers on a project basis.  Reviewer’s biographies may be sent to the laboratory to assure no conflict of interest.  TAG Technical Reviewers are compensated on a project basis per a predetermined fee schedule established by L-A-B.  TAG Technical Reviewers are approved based on the following:

1. The TAG Application and Assigned Committee (Form 6.1.2)
2. The Major Field with Related Discipline Self Rating (Form 209.4)

3. Supporting Documentation for the major field rating (ie. Resume/CV and Biography)

a. L-A-B may also take into consideration the TAG Members experience as an assessor.

b. L-A-B may also take into consideration if the individual has worked for an accredited laboratory.

Applying for:
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TAG Member (only) 
Signature____________________________________________


Date____________________

Please e-mail application to www.application@l-a-b.com 

TAG Application Approval:
Assigned Committee(s):
	                                                 Date:
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